000 «/IxubuAin-KoHcaaTuHr»

GBl 12 ¢pespanas 2026r.

Nt (10.00-15.00, Bpemst MockoBcKoe)
COIe NPEHMYUIECTE B OWHEce

Omn-j1aliH BCTpeYa ¢ IKCIEePTOM
ITogoTyeTHBIE JIUIA: HOBbIE MPABWJIA PACYETOB.
Kak npaBujibHO 0pOpPMHUTH XO03HYK/Abl, KOMAHAMPOBKH U NMPEJACTABUTEIbCKHIE
pacxoanl. IlepBuuka, tpedoBanus L{b, HaoroBbie puckm.

Jlextop: AdanacseBa C. (pykoBoauTeIb YIPABICHHUS OYXTaNTEPCKOTO U HAJTOTOBOTO KOHCAITHHTA. DKCIIEPT-

KOHCYJIbTaHT B 00JIACTH HAJIOTOBOT'O KOHCYJIbTUPOBAHUS, aBTOP METOJUYECKIX MAaTEpUaIoB U MyOIuKaui 1o

poOiieMaM HAIOr000I0KEHUS U OyXTaJITepcKoro yuéra. ABTOpP pyKOBOJICTBA O BHICTPAUBAHUIO BHYTPCHHETO
KOHTpOJIs Ha nipennpustun. [Ipurnaménnsiii cinkep meponpusatuit cucremsl «Koncynsrantllinrocy)

Xorture p3306paTbCH B TOHKOCTSIX B3aMMOJICHCTBHUS C NOJOTYETHBIMU paGOTHI/IKaMI/I U MUHHUMH3UPOBATDH
HOPUINYCCKHUEC U HAJIOTOBLBIC pI/ICKI/I?

VYudacTue B HallleM ceMUHape J1acT BaM IIOHUMaHMe, KaK TPaMOTHO OPraHU30BaTh pabOTy C MOJAOTYETHBIMU
JIMI[aMH, YUYUTBIBasi COBPEMEHHbBIE P POCCUMCKOI0 3aKOHOAATEIbCTBA.

BsI y3Haere:

</ Kak npaBuiibHO 0()OPMIISTH XO3SHCTBEHHBIE, KOMAHIMPOBOYHBIE M IIPEICTABUTENLCKHE PACXO/IBI,
cobmoas TpeboBanus LlentpansHnoro 6anka PO.

< Kakue cylmecTByoT cioco6bl MUHHUMU3ALHU HAJOTOBLIX PUCKOB [P BEICHUH YYETA PACXOI0B
COTPYJHUKOB.

</ TlpakTHUYeCcKHe COBETHI 10 YIIPABJIECHUIO MEPCOHAIOM U KOHTPOIIIO 3a COOJIOIEHHEM 3aKOHOB M BHYTPEHHHUX
pEerIaMeHTOB Balleld KOMITaHHH.

[IpucoeaunsiiTech K HaM U TOTYYUTE HEOOXOAUMBbIE 3HAHMS JIJISI TOBBIIIEHUs A (HEKTUBHOCTH BaIlIETO
Onsueca!

IMPOI'PAMMA

HopMaTtuBHOE perynupoBaHue U OpraHu3alysl pacyeToB C MOJOTYETHBIMH JINLIAMU

- HopmatuBHOeE perynupoBaHue ydeTa pacueToB C MOAOTYETHBIMU JIniaMu. HopMmaTrBHbBIE TOKYMEHTHI,
JIOKaJIbHbIE HOPMATHBHBIE aKThl OpPraHU3allii, OpraHu3alus JOKyMEHT0000poTa

- UTOo M3MEHMIO0Ch B OPSAAKE BbIJIaYM MMOJAOTYETHBIX CYMM

- [IpaBuna opopmiieHHs ¥ NEpBUYHbBIE TOKYMEHTHI, (hopMma 3asBienus u PKO

- Brijaua mo1I0TYETHRIX CYMM U3 HAJIHMYHOM BBIPYUKHU

- Hano nmu oopmitATh aBaHCOBBIN OTYET MU MOCIEAYIOLIEH OIjIaTe NOTPAYSHHBIX CPEACTB U IpYTHE CIIOPHbIE
CUTYaIlMH 10 OTPAXKEHUIO MOAOTYETHBIX CYMM

- Boljaua eHE)KHBIX CPEJICTB U3 KACChI, BbIIaua KOPIIOPATUBHOM KapThl, IEPEUNCIIEHUE CPECTB HA KapTy
paboTHHKA

- [lopsiok 3aBepIIeHHs pacyeTOB C MMOJOTYETHBIM JIMIIOM (BO3BpAT HEMCIIOIBb30BAaHHBIX MOJOTYETHBIX CYMM,
NOTaIlIeHUE 33J0JDKEHHOCTH 110 JIOMYILEHHOMY NIEPEPACXOY)

- [IpoBepka pacueToB ¢ OAOTYETHBIMH JIMLIAMU IIPU IPOBEICHUH HAJIOTOBBIX MIPOBEPOK. XapaKTEPHbIE
OLIMOKY M HapyLIEHHUs, BISBIIsIEMbIE ITPH MpoBepke. OTBeTCTBEHHOCTh Oyxrantepa. CymMmbl, He
BO3BpAILlCHHbIE [TOIOTYETHBIMU JIMLIaMU. Bo3Melienne MaTepuanbHOro yuepoa

- MarepuanbHasi OTBETCTBEHHOCTh PaOOTHUKOB M YCIIOBHUS €€ BOSHUKHOBEHUS

2. X03s11ICTBEHHBIE PaCXO/IbI

- [Topsiiok yueTa BbIJauy HAJTMYHBIX JEHEKHBIX CPE/CTB, BHIAAHHBIX HA XO3SIMICTBEHHBIE PACXObI;

- Onepanyy ¢ MOJAOTYETHBIMUA HATMYHBIMH I€HE)KHBIMU CyMMaMH, BbIJAHHBIMU Ha XO35HCTBEHHBIE PACXOBIL:
opraHu3anys, J0KyMEHTUPOBAaHUE, OTPAKEHUE B yUETe

- JloBepeHHOCTh

- [Ipuobperenune marepuanos, ToBapos, WHbIX TMILL, B T. 4. 'CM, KaHIITOBapoOB H T. 1.



- OcHOBHBIE TPEOOBAHUS K JOKYMEHTaM, MTOATBEPIKIAIONIAM PACXOJOBAaHUE CPENICTB I XO3SUCTBEHHBIX HYX]T
- [Ipenen pacuera HATMYHBIMU CPEACTBAMH MEXIY IopuandeckuMu aumamu u UI1T

- Hanorossie nocneacteust: HJ{C, nanor ua npubsuis, HIADJI

- Kak BBox B netictBue ®CBY 5/2019 «3anackn» moBIUsI HA YYET MAaTEPUATIOB IS YIPABICHUSCKUX HYKT

3. Ciy>xeOHBIE KOMAaHAUPOBKH

- [TonsiTue «ciyxeOHas KOMaHAUPOBKa»; MOXKHO JIH JIUIIO, C KOTOPBIM 3akitodueH norosop I'TIX, HanpaButs B
KOMAaHJIUPOBKY

- [opsinok opranu3aniyi KOMaHIUPOBOK U BO3MEIICHUS PACX0/10B KOMaHAUPOBAHHBIM paOOTHHUKAM;

- lokymMeHTanbHOe 0pOopMIICHHE KOMaHIUPOBKU

- Tabenp pabouero BpeMeHH U OIUIaTa Tpy/ia BO BpeMs KOMaHIUPOBKH, IPUCYTCTBUE Ha paboTe B IeHb Hauaia
Y OKOHYaHUS KOMaHIMPOBKH, OOJIbHUYHBIN BO BpEMsI KOMaHIUPOBKH, BO3BPALLEHUE HE B IEHb OKOHYAHHUS
KOMAaH/IUPOBKH, COBMEILIEHNE KOMAHIUPOBKH C OTIIYCKOM

- Hanpaienne pabOTHUKOB B KOMaHIUPOBKY U BO3BPALICHNE B BBIXOHBIE THH, pa00Ta B KOMAaHAUPOBKE B
BBIXOJIHBIE JTHU

- TpancnopTHbIE pacXobl, JIEKTPOHHBIA OUIIET, OMTO3aHNE HA TPAHCTIOPT, H3MEHEHUE MapIIPyTa,
UCIOJIb30BaHUE TAKCH, CIYKEOHOTO WM JTUYHOTO TPAHCIIOPTA, apeH1a aBToTpaHcnopTa, VIP 3aibl, moe3aku mo
ropojay BO BpeMsl KOMaHIUPOBKH, YCIIYI'H CBSI3M B KOMaHIUPOBKE

- CyTOuHbI€e, KOMIIEHCAIIUsl PACXOJ0B Ha HAEM >KHJIOTO TOMEIICHUS, IPOYMEe TOCTUHUYHBIE YCIIYTH, apEeHa
KU

- OcOOEHHOCTH y4eTa pacueToB I10 3arPaHUYHBIM KOMAaHIUPOBKaM, BO3MEIIEHUE PACcX0J0B paOOTHUKY,
HaIlpaBJIsIeMOMY B KOMaHIMPOBKY 3a T'PAHUILY, KYPCOBBIEC Pa3HHUIIBI

- OIHOJHEBHBIE KOMaHIUPOBKHU

- Opranu3anusi KOMaHIMPOBOK Yepe3 TYPUCTUIECKYIO PUpMy

- Hanoroo6noxxeHrne koMaHAMPOBOYHBIX PACX010B: Hajor Ha npuobLIb, H/IDJI u crpaxossie B3Hocs, HJIC

- KomannupoBka u cinyxeOHasi oe3iKa BOJUTENS — B UEM pa3HULA

- OopmiieHne U MOPSAAOK CIaYM ABAHCOBBIX OTYETOB, yTEpsl JOKYMEHTOB

- O¢opmiieHuEe MyTEBbIX JIUCTOB

4. IIpencraBUTENbCKUE PACXObI

- Kakue pacxopl IpU3HAIOT IPEACTaBUTEIbCKUMHU

- lokyMeHTanbHOE OTBEPKACHNE U SKOHOMHYECKasl ONPaBJaHHOCTh IIPE/ICTABUTEIBCKUX PACcX0/I0B,
HOPMHUPOBAHHE PACXOI0B

- OpuumanbHeIA MOPAJOK BCTPEUH

- OTaenbHbIE BUBI PACX0J0B: MPOKUBAHKE MIPEJICTABUTENIEH APYTrOil OpraHu3alnu, TPAHCIIOPTHOE
o0ecnieueHue, NpoBeACHNUE MTpHeMa, NEPEBOIUUKH, Oy(eTHOe 00CTyKUBaHHE, AIKOT0JIb, [IBETHI

- [lepexkBanudukaiys MpeacTaBUTEIbCKUX PacX0J10B

- ABaHCOBBIN OTYET MO MPEACTABUTEIBCKAM PACX01aM

5. Pazpacuenus Mungpuna PO u ®HC PO

6. OTBEeTHI Ha BOINPOCHI.

Croumoctsb yuactusi — 12900 pyOureit. TlocTosHHEIM NapTHEpaM MPEIOCTABIISIOTCS CKUIKH!
Bo3mokxHa mocT-0nI1aTa 1o rapaHTHItHOMY MHCbMY!

B cTouMOCTH BKJIIOYEHO: MIPOCMOTP + 3aIMCh MEPOTPHUITHS, METOJI.MaTEPHAIIBI, CEPTUHHUKAT O MPOCTYIIUBAHIH,
(hUH.TOKYMEHTEHI.

s npogheccuonanvmvix oyxzanmepos — 603MONCHOCIb NONYUEHUs. ece200H020 cepmugduxama HIIE 40
uacoe 3a 1 oenv (ymounsiime ycnosus)!!!

IToapoOdHOCTH, perucTpauusi, CiPABKU M BAIIA BOIPOCHI:
8-495-644-76-07, www.gbi-c.ru, vsb@gbi-c.ru
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